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	Session 1
	Yes
	No
	N/A

	Intro to session
	
	
	

	State study aim: The aim of this study is to determine if this method of cognitive rehabilitation will help people with mTBI achieve their goals for cognitive function in everyday life.
	
	
	

	Provided overview of study: .Treatment is intended to focus on their specific cognitive complaints.

	
	
	

	Stated 4 main study principles.
1. Focus is on participant’s success in meaningful acts and roles/everyday activities
2. Not mental exercises, not re-training cognitive function 
3. Treatment is short and focused and requires practice outside of therapy sessions/practice makes habits
4. Treatment philosophy: You can do it, we can help 

	
	
	

	Told participant you would be asking them to tell principles back to you and that they can use whatever helps them to remember them.
	
	
	

	Prompted teach-back of the main study principles
Tell me in your own words your understanding of the therapy approach..
	
	
	

	Added ingredients as needed until participant could state at least 3 of the main principles in a teach-back.
	
	
	

	COMMENTS:

	Discuss C4
	
	
	

	Explained that we will be using the C4 responses/responses to the questionnaire they completed to choose the most important problems to work on in therapy
	
	
	

	· Followed up by asking questions about these three items: Recency, frequency, impact, premorbid function
	
	
	

	COMMENTS:

	Identified goals 

	
	
	

	Identified 3 possible problems participant would like to address first in treatment.
	
	
	

	Reframed problems as goals.
	
	
	

	Wrote goals down on Session 1 Handout – Treatment Goal Worksheet, with 1 copy for clinician and 1 copy for participant (for telehealth: either said they would email completed Worksheet to participant or asked participant to complete their copy during the session)
	
	
	

	If goals could not be identified to generate 3 targets, informed participant that they were excluded from the study.
	
	
	

	COMMENTS:

	Assigned Homework 
	
	
	

	Provided participant with the Session 1 Handout – Treatment Goal Worksheet (Appendix 6 in manual).
	
	
	

	Explained toAsked participant that theyto should think take the worksheet home and think about the goals and whether they’re what the participant wants to start working on, as theyabout selected goals at home, stated t can change/adjust them next sessionhat results of reflecting on goals might lead to changing them, and reassured participant that it’s fine to change goals after reflection. 
	
	
	

	COMMENTS:

	Assessed importance, confidence, and readiness to begin treatment
	
	
	

	Explained to participant that the next step is to ask how important this therapy is to them right now and how they feel about giving it a try.
	
	
	

	Asked importance, readiness, and self-efficacy questions and recorded answers in REDCap.
	
	
	

	If participant’s answer to the self-efficacy or readiness question was less than 4, asked the participant why they chose that number and what it would take to get to a 5.
	
	
	

	If, after the readiness intervention and discussion, the participant still did not respond with a 4 or 5 for a goal, then excluded participant from study.
	
	
	

	COMMENTS:


	Summarized main session elements
	
	
	

	Summarized the main study elements (talking about main principles of the treatment, focusing directly on success in everyday activities, and practice makes habits).
	
	
	

	Summarized the main parts of Session 1: T (alked about the main treatment principles; identified top 3 problems;, translated those into preliminary goals;, participant rated themseeslves as ready to give the study a try, were was confident they could do that, and rated the study asit was important to them to try).
	
	
	

	Checked to make sure that participant agreed with accuracy of summary.
	
	
	

	COMMENTS:

	
	
	





	Session 2
	Yes
	No
	N/A

	Introduction
	
	
	

	Checked in with participant and summarized the previous session
	
	
	

	COMMENTS:


	Reviewed homework
	
	
	

	Asked participant if these three targets were still their choice for first goals in treatment and if the problems occur frequently enough to provide opportunities for practice
	
	
	

	If no, then revisited C4 and identified alternative goal(s) 
	
	
	

	If the participant did not have enough potential targets after revisiting the C4, then informed participant they were excluded from the study. 

	COMMENTS:


	Treated target
	
	
	

	Asked participant to specify which of the three goals they would like to work on first.
	
	
	

	Specified the target and an outcome measure for the target.
	
	
	

	If the target could be practiced in the session, practiced until the participant reached criterion determined by therapist and participant together.
	
	
	

	Guided the participant to identify a measureable homework target
(e.g., “How many times do you think you can practice this before our next session?”).
	
	
	

	COMMENTS:


	Scaled target using Goal Attainment Scaling
	
	
	

	Used a one-dimension scale (e.g., frequency/accuracy) with approximately equal intervals between scale items
	
	
	

	COMMENTS:


	Assessed importance, confidence, and readiness to work on target at home
	
	
	

	Used visual analog scale (rulers).
	
	
	

	If participant was not at a 4 or 5 for self-efficacy/motivation, used ingredients to increase propensity to do homework, or modified HW target to something that the participant could get to a 4 or 5 for on all scales
	
	
	

	COMMENTS:


	Summarized main session elements
	
	
	

	· Reviewed goals participant chose for treatment
	
	
	

	· Decided on top priorities
	
	
	

	· Chose one goal and one target towards that goal
	
	
	

	· Agreed on homework that was achievable
	
	
	

	· Asked participant to verify accuracy of that summary

	
	
	

	COMMENTS:






	Session #___________ (3-10)
	Yes
	No
	N/A

	Homework Review
	
	
	

	Reviewed homework progress for current target using GAS criteria
	
	
	

	Asked participant to self-evaluate opportunities for practice: 
Above expected amount/expected amount/below expected amount
	
	
	

	Asked participant to self-evaluate strategy effectiveness:
Almost always/sometimes /never
	
	
	

	If needed: identified targets/ingredients for motivation/self-efficacy (e.g., reminders of goals, feedback on progress, pros and cons)
	
	
	

	Determined if target required more training
	
	
	

	If YES:

	· Identified ingredients that matched target group and continued training
	
	
	

	· Identified/taught content (R target) or addressed motivation/self-efficacy (R target) if needed prior to practice of next S target
	
	
	

	If NO and TARGET IS MET:

	· Identified next target for treatment. If participant could not identify another, concluded intervention and proceeded to post-intervention evaluation. If participant had another target, moved on to that target.
	
	
	

	· If needed: added volition ingredients prior to starting practice on next target (e.g., reminders of goals, feedback on progress, pros and cons)

	
	
	

	COMMENTS:


	Practiced target in session (if possible)
	
	
	

	Elicited feedback from participant on target performance

	
	
	

	Modified target if needed, based on feedback
	
	
	

	COMMENTS:


	Assigned homework

	
	
	

	Included volition ingredients to increase propensity to complete homework
	
	
	

	Completed self-efficacy, importance and readiness ruler ratings for homework targets
	
	
	

	If score was less than 4 for self-efficacy or readiness, used R ingredients to increase self-efficacy/readiness
	
	
	

	If score was less than 4 for importance, asked participant about changing target
	
	
	

	COMMENTS:

	FINAL SESSION ONLY

	
	
	

	Used volition ingredients to maximize motivation and self-efficacy to continue strategy use after treatment
	
	
	

	Used volition ingredients for a formal plan for maintenance (e.g., encouraged participant to continue to work on goals, emphasized importance of continuing to practice)
	
	
	

	Asked participant to recap what they learned by writing down the most helpful strategies and those that were most difficult, and reflect on those
	
	
	

	Asked participant to write down how they will use these strategies in the future
	
	
	

	COMMENTS:
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